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1. OO0mmue moJI0KeHUA

1.1. Hacrosmee mnonoxeHue pa3pabOTaHO C€ [EJIbI0 OpPraHU3aALUN
Y MIPOBEJCHHSI METOJIUYECKON M MPAKTHUYECKOW padOThl MO 3KCHEPTU3E LEHHOCTH
JIOKYMEHTOB, BKJII0UYasl YIPABICHUECKYIO U IPYTYIO CIIEHUATBHYIO JOKYMEHTALHUIO,
MOJTOTOBKE UX K Mepe/laye Ha apXUBHOE XpaHEHUE.

1.2.  DkcmeptHas komuccus (maimee 1o Tekerty-OK) - sBisercs
COBEIIATENbHBIM OPraHOM, HMMEIOIMM MPaBO MPUHUMATh PEIIEHUs, KOTOphIe
BCTYIAIOT B CUJTY TIOCJIE YTBEPKIACHHUS UX PYKOBOJUTENIEM Y UPEKIACHUS.

1.3. OK Ha3HauaeTcss MPUKa30M PYKOBOIUTENS YUpexACHUS, pabOTaIOMUX
¢ nokymeHTarnueil. B cocraB OK B 00s3aTenbHOM MOpsiAKE BKIIOYAETCS paOOTHUK,
OTBETCTBEHHBIN 3a OPraHU3aLUIo I€JONPOU3BOJICTBA.

1.4. B cBoeit gestenpHocTn DK pykoBojacTByeTcs: PeaepaibHbIM 3aKOHOM
ot 22 oktsi6ps 2004 roma Ne 125-®3 «OO0 apxXuBHOM Jiefie» C U3MEHEHUsIMU OT 18
utoHss 2017 roma, OCHOBHBIMM NpaBWIAMH pPaOOThl APXMBOB M OPraHHU3aLUMH,
onoOpennsiMu  pemenneM Komrerun PocapxuBa ot 06 ¢despans 2002 rona,
TUIIOBBIMM ¥ OTPACJE€BBIMU TNEPEUYHAMH JIOKYMEHTOB, OOpa3yloIIUXCsi B
NEeATENbHOCTH  OpraHHu3alui, COOTBETCTBYIOIIMMU  HOPMAaTHBaMHU  TIO
JIOKYMEHTAIUOHHOMY 00ecIeyeHuto YIPABJIEHYECKON NesITENbHOCTH,
HOMEHKJIATYpOU  JIeJ1  YUpEKIACHUS, HWHCTPYKUUEH TI0 JEJIOIMPOM3BOJICTBY,
MPUKAa3aMH PYKOBOJUTEIA Y UPEKIECHUS, HACTOSAIINM OJIOKEHUEM.

2. 3aga4yu 3KCNEePTHOM KOMHCCHHU

OcHoBHbIMHU 337a4amu DK sBIsSItOTCS:

2.1. Opranuzaiusi ¥ NPOBEJICHUE SKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB Ha
CTaJMM JIeJONPOU3BOJCTBA MPU COCTABICHHUH HOMEHKJIATYpPBI J€JI U B MPOLECCE
dbopmupoBaHus Jied.

2.2. Opranusanusi U NPOBEICHHUE JKCIEPTU3bl LEHHOCTH JTOKYMEHTOB Ha
CTaIMM MOATOTOBKH HUX K MEpeAade B apXUB Y UpExKACHUS.
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2.3. Opra"uzanuss ¥ NPOBEJICHHE OTOOpa W MOATOTOBKH JIOKYMEHTOB K
nepejaye Ha IMOCTOSHHOE XpaHEHUE B TOCYJAApPCTBEHHBIA WM MYHHUIUIIATbHBIN
apXuB.

3. OcHoBHbIe QyHKIUMN

B coorBercTBUM € OCHOBHBIMH 3agadamMu OK BBINOJHSAET CIEAYIOIINE
byHKIIH:

3.1. OpranuzyeT U TPOBOJUT E€KETOAHBIM OTOOP JIel U JOKYMEHTOB JIst
XPaHEHHUS U BBIJEICHHS K YHUUTOXXECHHUIO.

3.2. PaccmaTpuBaeT M COrJacOBBIBAET HOMEHKIIATYPY JI€JI, MHCTPYKIMIO I10
JIEJIONPOU3BOACTBY, OMHUCH JIeJ TMOCTOSSHHOTO M BpeMeHHoro (cBeime 10 ser)
XpaHEHHUsI, B TOM YHUCJIE MO JUYHOMY COCTaBY, aKThl O BBIICIIEHUN K YHUUTOXEHHUIO
JieNl, HE TMOJUIeKAlUX XPAHEHUI0, yTepe M HEUCHPABUMBIX MOBPEXKICHUSIX
JIOKYMEHTOB U JIEJL.

3.3. Opranusyer ¥ NOPOBOJMUT KOHCYJIbTAIIMU, YYAaCTBYET B IMPOBEICHUU
MEpOTIPUATUNA TO TOBBIMIEHUIO KBan(ukanuu padoraukoB JJOY mo Bompocam
paboThI C TOKyMEHTaMHU.

4. IlpaBa

OK 1ns pemeHust CTOAIIMX TEped HEHW 3aad U BO3JIOKCHHBIX Ha HeEe
(GyHKUUNA UMEET IpaBo:

4.1. PexoMeHIOBaTh K YTBEPXKICHHUIO PYKOBOAMUTENEM YUpEKICHMUS,
corsacoBanHble DK onucu Jen MOCTOSHHOTO XPaHEHHUs U I10 JIMYHOMY COCTaBy, B
TOM 4YHCJI€ JIMYHBIX JIel  YBOJIEHHBIX pAa0OTHUKOB, MHCTPYKIHIO IO
JIEJI0ONPOU3BOACTBY, HOMEHKIIATYPY JIEIL.

4.2. IlpuBnexats 711 pACCMOTPEHUS OTAEIBHBIX BOIPOCOB U MpUTIaliaTh Ha
3aceaHusl COTPYAHUKOB YUPEKICHHUS, IPEACTABUTEIIEH BBILIECTOSIINX OPIaHOB U
COOTBETCTBYIOILETO I'OCYJAPCTBEHHOTO WJIM MYHULIUIIAJILHOTO apXUBa.

4.3. 3ampamuBaTh OT PaOOTHUKOB YUPEXKICHHS CBEICHUS, HEOOXOIUMBIC
s pabotsl JK, ¢ yyeTtoM obecrnieueHus: BHIMOIHEHHUS BCEX BO3JIOXKEHHBIX Ha HEe
3a1a4 U QyHKIHUI.

5. Opranusanus padoTsl

5.1. JesarenpHocTh DK OCyIIECTBISAETCS B COOTBETCTBUU C YTBEPKIACHHBIM
r'0JIOBBIM IIJIAHOM Pa0O0Thl Y upeKACHUSI.

5.2. OK co3biBaeTcs o Mepe HeoOXOAUMOCTH.

5.3. Cexkperappr DK (COBMECTHO € 3aMHTEPECOBAHHBIMU PAOOTHUKAMH)
o0ecrieynBaeT CBOCBPEMEHHYIO IMOATOTOBKY JOKYMEHTOB JIJIi PACCMOTpPEHMsS Ha
3acenanusax OK, CO3bIB B COOTBETCTBUM C IUIaHOM pPa0OTHI 3aceqaHui.
[ToaroroByieHHbIE TOKYMEHTBI JIOBOJSTCS CEKpETapeM N0 cBeneHus: wieHoB DK u
MPUTJIANICHHBIX 32 3 JHS 10 3aCE/laHusl.
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5.4. OK mnpaBomMouHa MpUHHMATh PEIICHUS IPU HAIMYUM HE MEHEE
MOJIOBUHBI YJICHOB €€ COCTaBa.

5.5. 3acemanusa OK mnporokonupyroTcs. PemieHuss NpUHUMAKOTCS 10
KOKI0MYy 0O0CyXJaaeMoMy BOMNpPOCY (JAOKYMEHTY) OOJIBIIMHCTBOM TOJOCOB
MPUCYTCTBYIOIIMX Ha 3acedaHuu WwieHoB. [Ipu pa3ziernieHuu rojaocoB MOPOBHY
npenceaarens OK nMeer mpaBo pemaroniero rojgoca. B HeoOXOIuUMBIX cirydasix
pEelIeHNE IPUHUMAET PYKOBOJIUTEND Y UPEKIACHUS.

Oco0oe MHEHHE 4YICHOB KOMHUCCHU M TMPUIJIANIEHHBIX OTPaXKalOTCAd B
POTOKOJIAX WU NPUIAraeMbIX K HUM 3aKIOYEHUSX.

5.6. IlpoToxkonsl MOANMMCHIBAIOTCS NpeacenarenemM u cexkperapeM OK u
YTBEPXKJIAIOTCSL pyKoBoauTeneM YupexzaeHus. Ilociie yTBepKIeHHs] TPOTOKOJIOB
3acenanuii DK npuHSThIE pelIeHHs TOBOASATCS 10 UCIIOJHUTETEH.

5.7. Cexkperapp DK ocylIecTBIsI€T KOHTPOJb 3a BBIIOJIHEHHEM MPUHSATHIX
pELIeHH, y4eT U OTYETHOCTh 0 pabdore DK, Bener Aenonpou3BOACTBO U UMEET
npaBo TPeOOBaTh OT PaOOTHUKOB YUPEKICHUS CBOCBPEMEHHOTO MPECTaBICHUS
JIOKYMEHTOB, MOJIJIEKAIIUX PACCMOTPEHHIO HA 3aCEHaHUsX.

5.8.  Ilpencenmarens  pykoBoauT  jgesarenbHocThto OK  um Hecer
OTBETCTBEHHOCTH 32 BBIIIOJHEHNE BO3JIO)KCHHBIX Ha HEe 3a1ad.

5.9. Ilpencenarens DK numeeT mpaBo co3BaTh BHEIIAHOBOE 3aceaHUE, €CIIU
BO3HUKHYT BOIIPOCHI, TPEOYIOIINE ONEPATUBHOTO PELICHHUS.

6. 3akiaouuTe/bHBIE MOJ0XKEHUA

6.1. Hacrosmee IlonoxxkeHue SIBISIETCS JOKAJIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcst Ha OO01eM coOpaHuu JOMIKOIBLHOTO 00pa30BaTEIbHOTO YUPEKACHUS
U yTBepxkaaeTcs (aubO BBOJAUTCA B JCHCTBUE) TMPUKA30M 3aBEIYIOLIETO
JIOIIKOJIBHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

6.2. Bce u3meHenuss u AOMONMHEHUs, BHOCUMBIE B Hacrosiiee [lonoxenue,
opopMisitOTCT B NMHCbMEHHOM (OpMe B  COOTBETCTBUU JICUCTBYIOIIMM
3aKOHOAATeILCTBOM Poccuiickon denepamnuu.

6.3. Jlannoe IlonokeHue NPUHUMAETCS Ha HEOINPEIEIECHHBIA CpPOK.
N3menennss u pononHeHuss K [loyoKeHHMIO TNPUHUMAIOTCS B MOPSAKE,
MpeyCMOTPEeHHOM I1.6. 1. HacTosmero [lonoxenust.

6.4. Ilocne npunstus Ilonoxenuss (WM U3MEHEHUNW U JOMOJHEHUI
OTJICJIbHBIX IMYHKTOB M Pa3/ieJIOB) B HOBOW peAakiMU MNpeablAyllas peaakiius
aBTOMATUYECKHU yTPAUUBAECT CUITY.
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